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V. S. B. COLLEGE OF ENGINEERING TECHMCAL CAMPUS, COIMBATORE

Hutnarr llesourte Department

Thc facr.rlty ser-vice lules ale li-amecl to ensure efl'ective utilization oi human resources lor

improvcmcnt of asadenic and ovemll perlbrnrarrce.

l. The appointme t order is issued bascd on thc undertaking letter givcn b! the faculty by

stating their williigress to wolk in the.nrqlrlrLlron lor 0 ieflcrn perrod oi'hrne.

2. FacLrlty s:r1ary is provided as per AICTE ronns.

l. Rc.i.nition \ rll nor bc acccftcrl in thq miJ.llc ol the ..rrcd(nl( )(ir.
,1. Thrcc months notice is a n]ust forrcsignation in all casos to enable the institution to make

rllc11,Jlr\ e.lrr-]tgenrent

5. Rased on liculty pcrtbflnaDce, they lvill be honored rvilh prornotions and incrcmcnt.

cllnqipal
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V. S. B. COLLEGE OF ENGINEERING TECIINICAL CAMPUS, COIMBATORE

. Hum&Ir Resource Department

Proccdures lbr Lcave and R€lated matters

l. Leavc / Vacation

(b) Otr-Duty Leave (OD):

(c) Conpensatory Leavc (CCL): Staff inerDbers arc eligible to avail CCL in iieu of
worldtg lbr the [mtitute / Management on Sundays / gcneral holidays.

(d) Perruission: The faculty membels shall avail a permission for t hour per month to attend

' an ulgent work in the end or start of any working day, without affecthg their academic

work.

(o) Vacatior:

Iaculty embeN who have rnore than 2 years of experience in our Institution are

eligible lor a VL of upto 3 wdcks during sLunmer.

Principal
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(a) Casual Leave (CL): Each Staff mombel shall avdil 1 CL pe1 month subject ro a

maximum of 12 CL per calendar year- In case of emergency, they can opt for 3 days of CL

contrnuously.

. ' HSIUR Duty for Anna University Examinations: Max. l0 days per Semester eligible

f'acuity member(s) shall bc penlitted as pel the order rcceived fi-om thc Zonal offrce.

. [xterna] Exarniner Duty for Anna University Exarninations - eligible laculty mcmbers

shall bc penniited as per the order receivod ftom the Zonal office.

. 
. Central Evaluation Duty tbr Anna Unive$ity Examinatiotrs - approved Eveluators shall

be pelmitted as per thc order received from the Zonal office.



Faculty members who have completed I ycar of experielce in our lnstitution are

eligible fbr a VL ofupto 2 Ticcks during summer.

Faculty members who have completed 6 months of experience in our Institution are

eligibie for a VL ofupto 1 week during summer.

In addition to the above spell of vacction, the f:Lcully nrembers ure eliSible for

additional varation equal to the number of days ofCL un-availed dlring that acadcmic

ycar.

Non-teaching staffs who have completgd 2 years of experience in our Institution are

eligrble lor a VL ot I rveek during surnmer.

Non-teaching staffs who have completed 1 year of expct'ience. in our Instittltiun are

eligible for a VL of 3 days duting srimrner.

2. I'articipatiol in Co[lelcrtces / Seminlrrs / Workshops, FDP, etc.

Each men,ber ol thculty shall avail 2 days ofl-duty leave to prrlicipate in Confbrence /
Senirrar Workshop FDP, etc.. in a semestcr.

Faculty lnembers with postgaduate or doctoral qualification shall present / publish papers

(each faculty atleast one papcr per ydar) ii National / Intemational Conferenccs qrJoumals.

A s n of Rs.2000/- and Rs.5000/- is rewarded for presenting the papers in National and

l temctional CorrfcLence resleclir el).

3, Orgaui$i g Coillerenccs / Seminars / Workshops, FDI', Gucst lectures, etc.

Each Department shall organize atleast'one Conference / Seminar / Workshop, FDP, ctc.,

during every academic year. HODS and faculty members shall take initiatives to Aenerate fund

fol organizing the Confelcnce / Seminar / Workshop.

Every Depaftment shall oonduct atleast 2 Guest lectures / Special leclures per year to impaft

students wilh knowlcdge beyond syllabus.

College shall sponsor Rs.10000/- per year to each Depa.rhnent for organizing Guest lectures /

Spccial lectures, Seminar or I'DP, etc., to meet the expenses of honorarium zind travel for

expclls.

Principal
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4. Encour sging lhcult-y membels to pulsuc Higher Studies (NI.E. / M. Tcch. / Ph.D.)

. Faculty ]nenrbcrs who halc coDpleted 2 ycars ofcxperience, demonstrati[g srtislacluu levcl ol

academic performance and inlerested il1 pursuing Higher Studies (M.E. / M. Tech. i Ph.D.) on

Pan-Iirne basis shall subnit an application to thc Management through the HODiPrircipal

seel, ing pcr.ni-.i,'n lor r(;i"lrrtiun.

. Thc College shall gr-ant 12 oDs pcr year to fie I'h.D. scholars to l1leel their Supervisors fol any

discrLssion related to their research, \r,liting lhe oourse work exalllinalioo tL tb( cnd ot'tL!'

first/second semestcr. The facult), member who is in the verge ofcompletion of hisl'hcr rcscatch

wolk and ready to submit the thesis. shall request for a special leavc as thc casc may be to

enablc hir hcr prepare and subnrit thc thesis. This rnay be decided by the Mirnagement based

lupon the recomnrendation ofthe Principai on cese-to-case basis.

5. Nlatcriiq Lerve

. 6 molths of matefl]ity leavc rvith 3 months sr dry is granted lbr rvomen laculty members.

Principal
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V. S. B. COLLEGE Otr ENGINEERING TECHNICAL CAMPUS, COIMBATORE

Protedures for Terching Faculty

l. Staff members. should enter the college and sign in the Aftendance Register at Principal

, Office between 8.30 a.m. and 8.50 a.rn. and in the evening after 5-00 before leaving.

2. Lesson Plan for teaching the subjects should be prepared by the teaching staff and should

be submitted to the HOD and P ncipal for approval.

3. The Staff should prepare the notes of lesson as per Lesson plan and Academic schedule

and submit tre same to the HOD befole the cotunencelnent ofevery semester.

4. All lhc leirchiDg Stafl'should lollow Lhe Academi( schcdule and daily schedule of'
activities issued laoul the P ncipal's.office. Before taking classei they should prepare

well (prepantion ofnotes, charts, models, transparencies, etc.).

5. They should enter into the class on tirne and leave the class only after the bell,

6. Whilc taking .attendance, mark the students who are absent correctly and avoid

over\eriling.

7. They should write the log book as per the class taken arcl submit it ro rhe HODS.

8. The Lesson pldn, notes of lesson and log book must bc corrclated. Otherwise it may be

' tleated as deficiency in performahcd. If arly amefldment in Lesson plan is fbund'

necessary during ihe course of actionr the staff shall intimate the same to the Principal

u ell ifl ad\ cnce and not aRer the date of e\eculion.

9. They should conduct Unit tests, intemal tests and Model examioation as per the

Acadcrnic.chedulc and f imc Table,

10. They should evaluate the answer scripts co[ectly aod submit the same to the HOD within
lour dcys iom the date oftest.

I L The copies of the mark list should be submitted to the HOD immediately, without any
. delay.

12. They should conduct Retest ir1 the evening botween 5.00 and 6.30 to the Students, who

. failed in cny sr.rbject.

13. The practical classes should IIot be cancelled at any cost.



23. Principal must be infomed in advance by the Department in-charge about the

requilements for the Labs, Library, etc. for the forthcoming year as per the Anna

University Syllabi.

24. The staff shall be in his / her department. They are not permitted to go to other

deparhnents durirg the working hours to chat with other staff.

25. Male staff members should wear formals, shits properly tucked in, along ulith tie, shoes

cnd lD Card.

26. Female staffmembeB should wear Saree. overcoat and ID card.
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14. Staff should. correct the observation notes and value the Records periodically.

Accumulation of rccords for ve{ification and sigdng with ante-date r.yill be viewed

seljously.

15. The teaching staffshould implement the tutorial system effectively..

16, The stdffin-charge for the project work should submit the details r€garding the title ofthe
project wor*, No. ofstudents io a batch and name ofthe guide in time to the HOD.

17. The staff should instruct the students to keep the area in and around the class rooms as

well as respective laboratories clean.

18. The teaching staff should instruct the students to come with proper dress, identity cards

and shoes.

19. They shouid check and wam the students not to involve in any immoral activities.

20, The teaching faculty members are responsible for problems irl the class rooms,

' irregularity of students etc. Thcy should maintain complete disciplini among the

srrdcnts.

2t.If the teaching staff comes across dny prcblems relating to students' disciplinc cnd

corduct, it should be reported to the HOD immediately and then tcj the knowledge ofthe

Principal.

22. Menro rvill be issucd to rhose rtho

a) cre inegnlu

b) do oot follow the rules and regulations

c) do not discharge the duties properly

' Issuing of 3 memos will be viewod seriously.



27. Teaching staff have to work hard with dedication and involvement. They are expected to

discharge their duties as per the gr.tidelines given above without any deviation or

shoficomirg. The students' ptoblefrs should be sorted out immediately at the grass root

Ievel itself.

28. The faculty membeni are expected not lo take leave without proper rcason.. For genuine

i€asons, they can avail maximum 12 days leavc per year at the rate ofone day per month

with thc leave application duly sLlbmitted and leave sanctioned in advance. In case of

. emergency, they can opt for 3 days CL continuously. The faculty membeis ate expected

'not to take leave on Saturdays aud Mondays. The staff may be called for cxplanation if
they fail in their duties in any aspect and subscqrentl) action will be raken.

29, The teaching faculty, in addition fo thgir regular academic work me expected to actively

pafiicipate in training and placement of students, publication of papers, organizing

confercnces/seminars/workshops and undertaking funded research projects. The Collego

grants OD for this purpose.

30, 6 months of matemity leave with I months salary is granted for women faculty members.

31, AppreciatioD will be there with rewards to the teachers who are identified as the best

teachcrs.
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V. S. B. COLLEGE OF ENGINTERIi\C 'TECHNICAL CAMPUS, COIMBATORI

Proccdurcs lbr Non-Tcaching Staff

1 Staff members should enter the college. and sign in the Attendanoe Register at Principal's

offrce between 8.30 a.m. and 8.50 a.m. and in the evening between 5.00 p.m. and 5.15

p.m. both at the Deparlment and Prhcipal's office.

Non-teaching staff are respolsible for keeping all the equipment, machinery, computers.

items, furriture in the LaboEtory/work place [eat ar1d clean, arid also to keep all the

papers, l.1les, etc., in order. They should discharge their duty with care and involvement

and should stick to the daily scbedule ofactivities issued fiom the Principal's office.

Principal must be informed in advance by thc staff through HoD, about the requirement

for the office/Laboratory, etc.

The stalf shall be in his / her seat. They are not pennitted to go to the other areas during

the working hours and chat with other staffmeflbers ol.studeflts.

The staff are expected not to take leave without proper rcason. For genuine reasons they

ban a.,,ail a maxinlum of 12 days leavc pcr year at the rate ofone day per month with the

leave application duly submitted and leave saoctioned ib advance.

Male staffmembeN should wear formals, properly tucked in ard ID Card.

Ferualc slalf Dembers should wear Saice and ID Card.

Staff is responsible for problems and i(egularities in the working place. Any kind of

indiscipline, iresponsibilitl damage caused to ttre College prcperty due t; Degligent act

will be viewed.se ously. The concerned stallmember has to compensate the loss caused

to the College alcordingly.

Memo will be issued to those who

a. are irregular

b. do not follow the rules urnd regulations,

c. do not dischargc lhe dulies properly

Issuing of3 mernos will bo viewed se ously.

2

3

4.
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10. Staif discharging their duty with involvemert and dedication will be appreciated,

encouragcd and honorcd with itcrement.



., In addition, due consideration is given to academic performance and overall contdbution

by the faculty rhembers.

Additio[al incren]elts are offered to staff members who excel in academics

Based on their pertbrmance in the achdemic year, they are suitably Iewarded and

V. S. B. COLLEGE OF ENGINEERING TECHNICAL CAMPUS, COIMBATORX

Humall Resourcc Dcpartment

Promotion Policv

The College follows AICTE norms for qualification and experience in respect of
promotion of faculty members.

honored.

Principal
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Performance appraisal for faculty is iarried out at the end of the academic year and a

fillod in foqnat has been obtained from each faculty comprisr'ng the details about results

produced, studeDts feedback, guiding projects, their contribution to the dbpartment and

college, publication of papers in joumals, presenting papc6 in cotferences, attending

FDPS 'SITP 'Workshops / R&D projects received. etc.
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Annual Performance Appraisal and Training ldentification 

Academic Year: 2018-2019 

(TEACHING FACULTY) 
FORM A 

Name 
: S.Abiramasundari 

Date of Birth 
:21.09.1991 

Designation : Assistant Professor 

Highest Qualification : M.E 

Department /Centre :Electronics and Communication Engineering 
Date of Joining the Institute : 04.01.2016 

Present post held from :04.01.2016 

I. Teaching performance 

Class Result produced Name of the Subject 
taught 

Subject No. Semester 
ode strength (Pass %) 

RF and Microwave 
engineering 

1 VII EC6701 41 80.48% 

VIII EC68011 Wireless Communication 41 82.92% 
2 

II. Supervisory support provided: 

a) Projects supervised / guided at BE/B.Tech./M.E./M.Tech./MBA/MCA: 

Status SI 
Date of Name(s) of the 

Student(s) (completed/ 
in progress) 

Semester Title of Project 
Submission No. 

Design of smart tool 1.GAYATHIRI. D 
2.KOUSALYA. R VII Completed 01.04.20119 cash collection using 
3.MEHALA. K 

NFC reader 4.SIVARANJINI. S 

1.KARTHICK. R Design of multiband 
2.MOHAMMED 

SIDDIQ. A 
3.PRAVEEN RAJ. T 

VIII Completed 01.04.2019 2 antenna for mobile 

communicatiohiNE 
ww.p 

CO!MBATORE 642 109 
Principa 

V.S.B. College of Egineering lechnir f 

Coimbatore - 642 109. 



I. Activities organized (Seminars /Workshops/Conferences/Symposia/ FDPs, Continuing Education Programmes, etc.): 

Si. 
Level (International/ No. Title of Programnme 

Duration Sponsor(s) 
National) 

3 days Application of Solar energy in 
present generation(committee 
member) VSBCETC National (13.9.2019-

15.9.2019) 

N. Activities participated (Seminars /Workshops/Conferences/Symposia/Continuing FDPs Education Programmes, etc.): (attach separate sheet if necessary) 

SI. 

Organizing 
Institute 

Level Title of Programme Duration No. 

(International/National) day 1 Workshop on FGPA 
VSBCETC National (12.04.2019) 

Workshop on 
Hardware design and 
testing 

day 2 
VSBCETC National 

(25.05.2019) 

3 days FDP on Application 
of Solar energy in 

present generation 
3 

VSBCETC National (13.09.2019-
15.09.2019) 

V. Papers presented in Seminars Workshops/Conferepcés/Symposia/Continuing FDPs, Education Programmes, etc. (attach separate sheet if necessary) 

Details of Name of Conference 

Seminar 

SI. 

Organizing 
Institute 
Tamilnaddu 

Title of paper 
Duration No. 

Design of smart tool 
1 day Control , communication and 

system engineering college of 
engineering 

1 cash collection using 
NFC reader (13.03.2019) 

Hindusthan Innovative Patterning 
technologies in Electronics and 

communication(NCIPTEC19) 

Design of multiband 
1 day 

Institute of 
2 Antenna for mobile 

communication (15.03.2019) Technology 

NEERING 

COIMBATORE 
642 109 

Principai .S.B. Coliege of Engineering Techaica Campes, Coimbatore -642 109. 
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VI Research Papers published /Books, Monographs, Lab manudals authored, ete.: (attach separate sheet if necessary) 

SI. Title of Paper/ 
Book/ Monograph Journal1/ Level 

No. Author(s) Conference/ (International, 
National) 

Lab Manual 
Publisher details 

Engineering practices 1 
laboratory S.Abiramasundari 

VII. N.S.S. / Sports / Industrial Visits / Career Guidance / Counseling/ Placement Training Warden/Class Adviser / HOD Activities: 

S.No. Position held Period Activities carried out 
1 Placement-Department 

coordinator 
2018-2019 Monitoring and guiding the 

students 

REERING O ENG 

COIMBATORE 

642 09 Principai 
V.5.B. Coliege of Engineering iechaicai (ampus, 

Coimbatore 642 i09. 



VIII. Achievements/Awards/Recognition during the year(plcase specify) 
XI.Overall Self -appraisal: Poor/Satisfactory/A vcrage/Ciood /cxccllcnt/outstanding 
X. ldentification of training needs(please tick the relevant nced for improvcmcnt): 

Participation in FDP/SDP/STTP in the subjcct arca. 

Participation and presentation of papers in conferencc/scminar/Symposium 
Subject specific training and updating. 
Higher education for qualification upgrading 
Any others(specify) 

w-fo 
Principa 

V.S.B. College oí Engineering Technicai Campus, 

Coimbatore 
- 642 109. 
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Form-B 
(To be filled by the reporting officer) Name of the Faculty member: S Abi 9carmasundawu Designation Asslan Piapno 

I .Academie performance: Poor/satisfactory/Average/Good/Excellent/Outstanding II. Attitude and Inter personal skills (give ratins on 5 point scalewith '5' being the best *]'the 
poor 

Initiative: Self starter, able to work with interest and self discipline Responsibility: understands duties. Accepts responsibilities readily Punctuality: Arrives on time, available fully during working hours Commitment: committed to his work and complete task on time Loyalty: supports and follows institute policies and guidelines Professional development: keeps updating knowledge regularly Oral communication: Speaks effectively in English with students, colleagues and higher authorities 
Written communication: Quality of letter drafting, modalities Team Work: effective in team work ,takes initiative Leadership gives clear directions and listens to co-workers Maturity 
Temperament 
Relationship with students 
Relationship with fellow faculty and staff members Relationship with higher officers and management 

3 
4 

5 

7 

8 

9 

10 

11 
12 

13 
14 

|15 

III. Brief comments by the reporting officer 

Deore lhi Seearch aghnAes othg good work ond oed l Don 
IV. Remarks of reviewing officer 

Signaturë of the reviewing officer Signature of the reporting officer 

phD Sesth Kegateor 
Signatre of the principal Comments of the principal 
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Academic 1'ear 2018-19

SclfAppraisal Form

Norr-TeachiDg slaff

Name

Deparlment

DesigDatio1r

Qualification

Date ofjojdng VSBCETC

Experience before ioining VSBCETC

I . AcadeEic work :

A.9r,d*J*-4
r EtE

, 
"1af 

. 7Z"L"rrtq,?

: .1). Ect

: oa, al.a o l(.

: 14 y'"x

t6 I14

l, . Dctails ofEquipoent handled:

II . Ifany Programmes attended rclated to skill dcvelopment Inside/outsidc collegc (past year)

Nanre ofthe practical Year/Blarch N41, Role Reoalks b1,

r-toD
c,;1, alii, l1f, f/(,e lnl *,L-tx, 4""(/

2. A-"/,0 ! l\tpJal /:-,,4 lal Q /r,t l"L.,\tL;,:-
.A^,"*l -r*rZil e,,,t* /J .6j lerc. .1o L, *, L:,.t -
&sp*t .r,l,il l',J"i aq lJ fr /rtr -Z L J.,L -,f tlAr ^ i0,,4-lJ J T;i /zu '1nL k,L. f,.J',,

S.No Name of the
Equipments

Year/Bralch No of
students

participated ir
each practical

class

Equipnents
handling

OtheN (if
aDy)

CQn 4l /r.r ?;a
, Ji,.,,li'tq le@, a k. .llt fr<r a:a
3 ,lr',;'la I &atp" kci 7rl '/ r-<t ao

(/

+9

g;

ttE6

rv)

a) .Details oflab handled during year/semester:

11t,B. folle$ of tnginmrirt lrchnirr! (r,r,o,r,

Coimoarore - 642 1j..J.
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S.No Type of
Evenx(STIP/FDP/)Wo $hop)

Topic OrgaDjzed
by/VeDue

Duration
To

i VJ at k*,\ob *itii,tIfiltI V.en.<+r' 11. l2 tA

a

sL'rvr
n'- ObsciatioDs

in handlins Iab:'fi fnblal( A sofiual,s Ar/ ]o,1r*." y',o,k,

No ofl'r'r)grarnmes atte ded:

1ll. 'fechriclil knorl l!dge

trf HOD(35 poinls-5 lbr each (t ilcri11):

S.No CIite a Poi s Renrarlis

l Pu clualjtl jn ifterdins duties 4 E,
) Lab mainteuaDce \vork irrvolv€d 5 t","1

,Coordinated^{o*ed ir establishnrenl of labs Jit, '

4 SerioosDess shorvn iI helpirg ofstudents /,*,./
AdaplabjliO 3nd abllity to \{olj( irl a teanl q /;,,t

6 EnthusjasD ir aliending duties allotted t, ,.1i

7 HurllaD relations n /"i/
Total ,1/

Y. Consolidaled remark ard reconrffendations bt'IiOD

HOD's obs.r'vatiotl:

Ororall r-r)n.ir].s 4ft, sll.
.tutr1

,lol rtniJu
lh"le',4

i&rx€
,/1,<

f tk'* 'u"eu ,
)s,,,\ f> {P

/n,*. ./r'

torr4/"aj

overall performande: A. Very Good B. Gobd C. AYeragc

Remarlid (ifanl) honi plincipal :

Signa

t-;
,41u-

ture fr'tte 110D

I'rincipal
I!.8- fllty ol tngioetring lerhoioiIrrnpos.

CoiGrbatc're - 642 109.
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