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V. S. B. COLLEGE OF ENGINEERING TECHNICAL CAMPUS, COIMBATORE

Human Resource Department

Service Rules

The faculty service rules are framed to ensure effective utilization of human resources for

improvement of academic and overall performance.

l.

The appointment order is issued based on the undertaking letter given by the faculty by
stating their willingness to work in the institution for a certain perioﬁ of time.

Faculty salary 1s provided as per AICTE norms. |

Resignation will not be acccpteld in the middle of the academic year.

Three months notice is a must for resignation in all cases to enable the institution to make
alternative arrangement. '

Based on faculty performance, they will be honored with promotions and increment.
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V. S. B. COLLEGE OF ENGINEERING TECHNICAL CAMPUS, COIMBATORE

Human Resource Department

Procedures for Leave and Related matters

1. Leave/ Vacation

(a) Casual Leave (CL): Each Staff member shall avail 1 CL per month subject to a

maximum of 12 CL per calendar year. In case of emergency, they can opt for 3 days of CL .

continuously.
(b) On-Duty Leave (OD):

« * HS/UR Duty for Anna University Examinations: Max. 10 days per Semester — eligible
faculty member(s) shall be permitted as per the order received from the Zonal office.

» [External Examiner Duty for Anna University Examinations — eligible faculty members
shall be permitted as per the order received from the Zonal office.

. ‘Central Evaluation Duty for Anna University Examinations — approved Evaluators shall
be permitted as per the order received from the Zonal office.

(c) Compensatory Leave (CCL): Staff members are eligible to avail CCL in lieu of
working for the Institute / Management on Sundays / general holidays.

(d) Permission: The faculty members shall avail a permission for 1 hour per month to attend
*an urgent work In the end or start of any working day, without affecting their academic

work.

(e) Vacation:

«  Faculty members who have more than 2 years of experience in our Institution are
eligible for a VL of upto 3 weeks during summer.
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s Faculty members who have completed 1 year of experience in our Institution are
. eligible for a VL of upto 2 weeks during summer.

« Faculty members who have completed 6 months of experience in our Institution are
eligible for a VL of upto 1 week during summer.

» In addition to the above spell of vacation, the faculty members are eligible for
additional vacation equal to the number of days of CL un-availed during that academic

year.

« Non-teaching staffs who have completed 2 years of experience in our Institution are
eligible for a VL of 1 week during summer. '

« Non-teaching staffs who have completed 1 year of experience.in our Institution are
eligible for a-VL of 3 days during summer.

2. Participation in Conferences / Seminars / Workshops, FDP, etc.
e FEach member of faculty shall avail 2 days 'on-duty leave to participate in Conference /
Seminar / Workshop / FDP, etc., in a semester. :

« Faculty members with postgraduate or doctoral qualification shall present / publish papers
(cach faculty atleast one paper per year) in National / International Conferences ar'Journals.

e« A sum of Rs.2000/- and Rs.5000/- is rewarded for presenting the papers in National and

International Conference respectively.

.3. Organising Conferences / Seminars / Workshops, FDP, Guest lectures, etc.

» Each Department shall organize atleast one Conference / Seminar / Workshop, FDP, etc.,
during every academic year. HODs and faculty members shall take initiatives to generate fund
for organizing the Conference / Seminar / Workshop.

o Every Department shall conduct atleast 2 Guest lectures / Special lectures per year to impart
students with lmowledge beyond syllabus.

. Collugc shall sponsor Rs.10000/- per year to each Department for organizing Guust lectures /

Spucml lectures, Seminar or FDP, etc., to meet the expenses of honorarium and travel for
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4. Encouraging faculty members to pursue Higher Studies (ML.E. / M. Tech. / Ph.D.)

"« Faculty members who have completed 2 years of éxperience, demonstrating satisfat:tory level of
academic performance and interested in puysuix}g Higher Studies (M.E. / M. Tech. / Ph.D.) on
.Part—Time beisis shall submit an application to the Management through the HOD/Principal
seeking permission for registration.

 The College shall grant 12 ODs per year to the Ph.D. scholars to meet their Supervisors for any
discussion related to their research, writing the course work examination at the end of the
first/second semester. The faculty member who is in the verge of completion of his/her research
work and 1‘eaciy to submit the thesis, shall rle'quest for a special leave as the case may be to .
enable him/her prepare and submit the thesis. This may be decided by L‘He Management based
upon the recommendation of the Principal on case-to-case basis.
5. Materliit)-_f Leave ‘

6 months of maternity leave with 3 months salary is granted for women faculty members.
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V.S.B. COLLEGE OF ENGINEERING TECHNICAL CAMPUS, COIMBATORE

6.

Procedures for Teaching Faculty

Staff members.should enter the college and sign in the Attendance Register at Principal
Office between 8.30 a.m. and 8.50 a.m. and in the evening after 5.00 before leaving.

Lesson Plan for teaching the subjects should be prepared by the teaching staff and should
be submitted to the HOD and Principal for approval.

The Staff should prepare the notes of lesson as per Lesson plan and Academic schedule
and submit the same to the HOD before the commencement of every semester.

All the teaching Staff should follow the Academic schedule and daily schedule of
activities issued from the Principal’s.office. Before taking classes they should prepare

well (preparation of notes, charts, models, transparencies, etc.).

They should enter into the class on time and leave the class only after the bell.

While taking attendance, mark the students who are absent correctly and avoid

overwriting.

They should write the log book as per the class taken and submit it to the HODs.

The Lesson plan, notes of lesson and log book must be correlated. Otherwise it may be

© treated as deficiency in performancé. If any amendment in Lesson plan is found"

10.

11.

12.

13.

necessary during the course of action, the staff shall intimate the 'same to the Principal

well in advance and not after the date of execution.

They should conduct Unit tests, internal tests and Model examination as per the
Academic schedule and Time Table.

They should evaluate the answer scripts correctly and submit the same to the HOD within
four days from the date of test. '

The copies of the mark list should be submitted to the HOD immediately, without any
delay. b

They should conduct Retest in the evening between 5.00 and 6.30 to the students, who
failed in any subject. '

The practical classes should not be cancelled at any cost.
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14.

16.

17.

18.

19.
20,

21.

22,

23.

24.

23,

26.

Staff should correct the observation notes and value the Records ‘periodically.

Accumulation of records for verification and signing with ante-date will be viewed

_seriously.
15.

The teaching staff should implement the tutorial system effectively..

The staff in-charge for the project work should submit the details regarding the title of the
project work, No. of students in a batch and name of the guide in time to the HOD.

The staff should instruct the students to keep the area in and around the class rooms as
well as respective laboratories clean.

The teaching staff should instruct the students to come with proper dress, identity cards
and shoes.
They should check and warn the students not to involve in any immoral actiyities.
The teaching faculty members are responsible for problems in the class rooms,
irregularity of students etc. They should maintain  complete discipline among the
students. I '
It the teaching staff comes across dany problems relating to stu'dents’ discipline and’
conduct, it should be reported to the HOD immediately and then to the knowledge of the
Principal. ' |
Memo will be issued to those who

a) are irregular

b) do not follow the rules and regulations

¢) do not discharge the duties properiy

Issuing of 3 memos will be viewed seriously.

Principal must be informed in advance by the Department in-charge about the
requirements for the Labs, Library, etc. for the forthcoming year as per the Anna
University Syllabi.

The staff shall be in his / her department. They are not permitted to go to other
departments during the working hours to chat with other staff.

Male staff members should wear formals, shirts properly tucked in, along with tie, shoes
and ID Card. :

Female staff members should wear Saree, overcoat and ID card.
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28.

29.

30.

Teaching staff have to work hard with dedication and involvement. They are expected to
discharge their duties as per the guidelines given above without any deviation or
shortcoming. The students’ problems should be sorted out immediately at the grass root

level itself.

The faculty members are expected not to take leave without proper reason. For genuine

feasons, they can avail maximum 12 days leave per year at the rate of one day per month

with the leave application duly submitted and leave sanctioned in advance. In case of

emergency, they can opt for 3 days CL continuously. The faculty members are expected .

‘not to take leave on Saturdays and Mondays. The staff may be called for explanation if

they fail in their duties in any aspect and subsequently action will be taken.
The teaching faculty, in addition to their regular academic work are expected to actively
participate in training and placemeﬁt of students, publication of papers, organizing
conferences/seminars/workshops and undertaking funded research projects. The College
grants OD for this purpose. .

6 months of maternity leave with 3 months salary is granted for women faculty members.

. Appreciation will be there with rewards to the teachers who are identified as the best

teachers.

~ ;:'r;r'-,c}r}al

vinR r e G
(“f' -.j)f’.'g?r of Fnginpsring Topth: 1 a
& gine ¢ Teehinicat Campn-

Coamfiaf‘jl'e i F‘g? 1oq

7



V. S. B. COLLEGE OF ENGINEERING TECHNICAL CAMPUS, COIMBATORE
Procedures for Non-Teaching Staff

1. Staff members should enter the college and sign in the Attendance Regtstca at Principal’s
office between 8.30 a.m. and 8.50 a.m. and in the evening between 5.00 p.m. and 5.15
p.m. both at the Department and Principal’s office.

(B

Non-teaching staff are responsible for keeping all the equipment, machinery, computers,
items, furniture in the Laboratory/work place neat and clean, and also to keep all the
papers, files, etc., in order. They should discharge their duty with care and involvement

and should stick to the daily schedule of activities issued from the Principal’s office.

3. Principal must be informed in advance by the staff through HoD, about the requirement
for the office/Laboratory, etc.

4. The staff shall be in his / her seat. 'i"hey are not permitted to go to the other areas during
t.he working hours and chat with other staff members or students.

5. The staff are expected not to take leave without proper reason. For genuine reasons they -
can avail a maximum of 12 days leave per year at the rate of one day per month with the
leave application duly submitted and lnlelave sanctioned in advance.

6. Male stétﬁ' members should wear formals, properly tucked in and ID Card.

7. Female staff members should wear Sarce and ID Card. .

8. Staff is responsible for problems and irregularities in the working placé. Any kind of
indiscipline, irresponsibility, damage caused to the College property due to negligent act
will be viewed.seriously. The concerned staff member has to compensate the loss caused
to the College accordingly.

9. Memo Will be issued to those who

a. are i1'reguia.r
.b. do not follow the rules and regulations,
c. do not discharge the duties properly

Issuing of 3 memos will be viewed seriously.

10. Staff discharging their duty with involvement and dedication will be appreciated,
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V.. S. B. COLLEGE OF EN GINEERING TECHNICAL CAMPUS, COIMBATORE
Human Resource Department
' Promotion Policy

e The College follows AICTE norms for qualification and experience .in respect of
promotion of faculty members.

. In addition, due consideration is given to academic performance and overall contribution
by the faculty members.

e Additional increments are offered to staff members who excel in academics.

e Performance appraisal for faculty is carried out at the end of the academic year and a -
filled in format has been obtained from each faculty comprising the details about results
produced, students feedback, guiding projects, their contribution to the department and
college, publication of papers in journals, presenting papers in conferences, attending
FDPs / STTP / Workshops / R&D projects received, etc. |

e Based on their performance in the academic year, they are suitably rewarded and

honored.
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Name

Date of Birth

Designation

Highest Qualification

Department /Centre

VSB College of Engineering Technical Campus

Approved b

Coimbalore
Coimbatore - 642109, 1

Annual Perform

ance Appraisal and Ty

Academic Year: 2018 — 2019

(TEACHING FACU LTY)
—OLHING FACULTY

FORM - A

: S.Abiramasundari

:21.09.1991

. Assistant Professor

:M.E

: Electronics and Communication En

Y AICTE, New Dalhi & Affiliatod to Anna University
lo pollachi Road NH - 209, Ealur Privis, Kiny
amilnadu, India, Email: offico

aining Identification

athukadavu Taluk,

@vsbcoate.com Waobsito : www.vabceelc.com

1 ; CHMBRIIIN. . Lt TR I SN
V5B, Caliege of Eugineering Technics

Conb

Principdl

~

atore - 542 108

gineering
Date of Joining the Institute : 04.0] 2016
Present post held from :04.01.2016
I. Teaching performance
Subject Name of the Subject Class Result produced
S.No. | Semester Code taught strength (Pass %)
e RF and Microwave I
41 80.48%
] EC6I01 engineering f
2 Vi EC6801 | Wireless Communication 41 82.92%
I1. Supervisory support provided:
a) Projects supervised / guided at ]}/E{B.Tech./M.E./M.Tech./MBA/MCA:
Status
SI. Name(s) of the Date of
Title of Project Stuée)nt(s) Semester (.completed / Submission
No. in progress)
Design of smart tool 1.GAYATHIRI. D
S 2.KOUSALYA.R VIl Completed 01.04.2019
1| cash collection using 3 MEHALA. K
NFC reader 4. SIVARANIJINI. S
[
i f multiband 1. KARTHICK. R
pesien of mul ) 2.MOHAMMED VI Completed 01.04.2019
2 | antenna for mobile SIDDIQ. A .
3.PRAVEEN RAlJ.
Vs a



I Activities organiz
Education Progra

ed (Seminars /Worksho
mmes, etc.):

>

IV. Activities participated (Seminars
Education Programmes,

/Worksh s/Conferences/Symposia/Continuing
etc.): (attach sefsarate sheet if necessary)

sL | .~ izi
Title of Progr Z Organizing Level
No. _& Duration Institute (International/National)
1 day
1| Workshop on FGPA VSBCETC National
(12.04.2019)
1 Workshop on 1 day
2 | Hardware design and VSBCETC National
testing (25.05.2019)
— ]
FDP on Application 3 days
3 | of Solar energy in (13.09.2019- VSBCETC National
present generation 150920 1 9)
S R S

ps/Conferences/Symposia/ FDPs] Continuing

I E— - S
S1. . Level (International/ |
No. Title of Programme Duration Sponsor(s)
— National)
-_— - 7 )
Application of Solar energy in 3 days
1 present generation(committee (13.9.2019- VSBCETC National
member) 15 92 019)
_ @] N

FDPsy

V. Papers presented in Seminars /Workshops/ConfereEeS/Symposia/Continuing FDPs,
Education Programmes, etc. (attach separate sheet

necessary)

SL . Name of Conference / . Detall.s .Of
N Title of paper Seminar Duration Organizing
. Institute

Design of smart tool Control , communication and 1 day Tamilnadu
1 | cash collection using ] . college of
NFC reader system engineering (130320 1 9) engineering
Design of multiband Innovative Patterning 1 day Hindusthan
2 | Antenna for mobile technologies in Electronics and Institute of
communication communication(NCIPTEC"19) | (15.03.2019) Technology

1111111



VL. Research Papers published /Books,

Monographs, Lab m: 4::1”]101‘0(], cte.: (attach
Separate sheet if necessary) %

SI. Title of Paper / 7 ] Journal / Level
No Book/ Monograph / Author(s) Conference / (International,
’ Lab Manual Publisher details National)
- . . . e
Engineering practices . . )
1 laboratory S.Abiramasundari
L ]
VII. N.S.S. / Sports / Industrial Visits / Career Guidance / Counseling / l’laWTraini"g /
Warden / Class Adviser / HOD Activities:

Activities carried out

Placement-Department 2018-2019
coordinator

Monitoring and guiding the
students

(OIMBATORE
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VIII. Achievements/Awards/Recognition during the year(please specify) -

XI . Overall Self —appraisal: Poor/Satisfactory/Averape/( i00d /excellent/outstanding

X.

Identification of training needs(please tick the relevant need for improvement):

Participation in FDP/SDP/STTP in the subject arca,
Participation and presentation of papers in conference/seminar/Symposim
Subject specific training and updating,

Higher education for qualification upgrading

Any others(specify)
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o Technical (ampus,

VS B. College of Engineering i
" Coimbatore - 842 109



Form-

(To be filled by the re

membey .

porting ul'ﬁccr)
SARY.) % Scarna g ,;,,,»,//V,,/,,‘,

Name of the Faculty

Designation : Asilan) Pialyion

I . Academic performance

: Poor/satisfaclor
II. Attitude and Inter persona

—
y/Average/Good/lixcellcnt/()ulslanding

1 skills (give ratins on § point scalewith «5 being the best “1°the
poor
~ - “ 775:7”‘;7 -
dil | & ]
| 4 \
4 1
IS 5 ’
6 ‘ 4 |
7 ication: peaks effectlvely in English with students, colleagues -
and higher authorities ;
8 Written communication: Qualj
9

of letter draftin , modalities
Team W

ork: effective in team work ,takes initiative

3 }
4
Leadership gives clear directions and listens to co-workers 2
11 b ?

12 Temperament 3 ‘

5 W\,ﬂ |

14 RelatiM p with fellow faculty and staff members b |
Relationshig with higher officers and management

1. Brief comments by the reporting officer |
Do 4 Wk andd fu(/‘ ls /Cmpw e (L Rervearh
BN

IV. Remarks of reviewing officer

0 ,
Signature (oﬁe reporting officer Signature of the reviewing officer

Comments of the principal Signatijre™o

the principal

"y
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Approved by AICTE, New Delhi & Affiliated 1o Anna University

Academic year 2018-19
Self Appraisal Form

Non-Teaching staff

Name : /4 (guoc/m LS?QJ:T%
Department ' s WECE

* Designation - ,/az é 7@6/7%’&“@7
Qualification LD FF
Date of joining VSBCETC D 02, 0F-201{
Experience before joining VSBCETC C 14 Yea

I. Academic work :

a) .Details of lab handled during year/semester:

VSB College of Engineering Technical Camplis

Coimbalere to pollachi Road NH - 208, Ealur Privu, Kinathukadavu Taluk,
Coimbatore - 842109, Tamiinadu, india, Emzil: ofice@vsbeetc.com Website : vww.vsbeels.com

S.No Name of the practical Year/Branch My Role Remarks by
3 HOD
I ffﬂnuf}.s Qrv/ LS ces /tf b q KgC‘F /fté :A’ri!'ﬂrtﬁf &Dtor‘/
2 \dpalng 3 L89ztal Cond el G [Fe fal chelico Jai
03 /é’n{ﬂﬂ\/jﬂ,ﬁ?gtt’di ﬁ?‘f:;"‘ é{ /ﬂé Q / F 4= I(/C'L..z-‘- '7£f(' é.:(:fh— &glﬁﬂj s
A\ A9ell Afml Proesrgfh |10 [E 2ol datiri Lonel,
& VT Hosfn lnb  J T Jre Lok el Ged
G Qwotecdddd [(ab WEG Lonb el Geod
b . Details of Equipment handled:
S.No Name of the Year/Branch No of Equipments Others (if
Equipments students handling any)
. participated in
| each practical
class
[ CRn An_[ece S0 - ~
2. |Suredinn 4eoerakpr ﬂq;ll_/é-:CE 50 S L
3 (‘/j«;ﬂ Yapr kos | W Jpee |- 30 - :

I1. I any Programmes attended related to skill development Inside/outside college (past year)

Coimnaiore - 6a2 154,

14

601 749

L)
<
3
I
=
=
=
(=2l

V5.8, College of Engineering Technicat Campne,




No of Programmes attended:

S No Type of Topic Organized Duration j
Event(STTP/FDP/Workshop) _ by/Venue - From To
- Wor kgto2 ﬁﬁ%?ﬁ% Raegze 1912 2018 — 1

1I1. Technical knowledge in handling lab:

oL ~Te iwshall O Sofae  god fadwe doable
‘:::.7):-:‘('_I L{l S

IV. Obser@ations by HOD(35 points-5 for each criteria):

S.No Criteria Points Remarks

1 Punctuality in attending duties 4 Ja:s

2 Lab maintenance work involved S5 Aok

3 ‘Coordinated/worked in establishment of labs 4 ﬂfr:
i 4 Seriousness shown in helping of students 5 é;.gw/

5 Adaptability and ability to work in a team g Lrod

6 Enthusiasm in attending duties allotted “ Lo

7 Human relations T Aeiy

Total (%7

V. Consolidated remarks and recommendations by HOD
HOD’s Observation:

Lsed

. Y[ > o =
Overall remarks (_t/) Yex C;// A/L aé e llm.«ﬁcrxtz i e wsagst

! ' L el 0 Hidlon] LG P /:2 gfo
‘g%ﬂt.\:""’ -/"L//DJ /é//é é L€

e

(@ M,A-,_ﬁaﬂj' |

7 '
Overall performance: A. Very Good B. Good C. Average D. Below Average
K
z'/{n;l!' i L

Signature of the HOD

Remarkd (if any) from principal :

)
ignature of principal
Principal
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